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Please refer to guidance notes at the end of this document for help with calculating Risk Ratings.

	Identify Hazards
	Who may be affected?
	Risk Level Prior to Control Measures
	Existing Control Measures
	Additional Control Measures required
	To be actioned by
	Completion date
	Final Risk Level

	
	
	S    x   P   = R
	
	
	
	
	S    x  P   = R

	1. Risk of emotional harm to the pupil due to feeling ‘rejected’ by the setting as a result of the suspension. 
	Pupil
	4
	4
	16
	Staff use attachment friendly strategies with pupils. 
	Staff to provide open lines of communication throughout the period of the suspension. 

Pupil to be involved in their reintegration plan so that they understand they are returning to the setting. 

Additional support provided as required, for example, counselling referrals and enhanced pastoral support.

	House Team
	End of suspension
	4
	2
	8

	
	
	Risk Rating Low/Medium/High
	
	
	
	
	Risk Rating Low/Medium/High

	
	
	High
	
	
	
	
	Medium

	2. Risk of exploitation as a result of the pupil being away from the setting during the school day. 
	Pupil
	5
	4
	20
	Suspension letter makes it clear to parents/carers that they have a legal duty to ensure that their child is not in a public place during the ‘school day’ whilst their suspension is in place. 

Personal Development curriculum covers this topic with pupils, including the risks and how to stay safe. 

Where applicable, social worker and/or Virtual School Headteacher notified of any suspensions, and any risks will be discussed with them. 

Safeguarding procedures are embedded within the setting, in the event that staff (or parents/carers) have any concerns. 
	Additional support material provided to the parents/carers if required to help ensure they can keep their child safe. 

Check-ins carried out by staff (with the pupil and parents/carers) throughout the period of the suspension. 

Additional steps taken with external professionals, e.g. social worker, if there are any concerns that the child is at risk of exploitation. 

Safeguarding team to make referral to Children’s Services if necessary. 
	House and Safeguarding teams
	End of suspension
	5
	2
	10

	
	
	Risk Rating Low/Medium/High
	
	
	
	
	Risk Rating Low/Medium/High

	
	
	High
	
	
	
	
	Medium

	3. Risk of harm to the pupil due to increased time in the home (where there are safeguarding concerns). 
	Pupil
	5
	4
	20
	Safeguarding procedures in place, and staff report any concerns without delay. 

If there are existing safeguarding concerns, the safeguarding team will be working with externals where appropriate to safeguard the child. 

Where applicable, social worker and/or Virtual School Headteacher notified of any suspensions, and any risks will be discussed with them. 

	Check-ins carried out by staff (with the pupil and parents/carers) throughout the period of the suspension. 

If necessary, a suitable alternative site will be used for the suspension, e.g. Alternative Provision. 
	House and Safeguarding teams
	End of suspension
	5
	2
	10

	
	
	Risk Rating Low/Medium/High
	
	
	
	
	Risk Rating Low/Medium/High

	
	
	High
	
	
	
	
	Medium

	4. Risk of harm to the pupil due to risk of absconding from home during the suspension. 
	Pupil
	4
	4
	16
	Where applicable, social worker and/or Virtual School Headteacher notified of any suspensions, and any risks will be discussed with them. 
	
Safety Plan to be put in place with parent/carers. 

Check-ins carried out by staff (with the pupil and parents/carers) throughout the period of the suspension. 

	House and Safeguarding teams
	End of suspension
	4
	2
	8

	
	
	Risk Rating Low/Medium/High
	
	
	
	
	Risk Rating Low/Medium/High

	
	
	High
	
	
	
	
	Medium

	5. Risk of harm to pupil as a result of spending increased time online, thus potentially exposing them to online harms. 
	Pupil
	4
	4
	16
	
Personal Development curriculum covers this topic with pupils, including the risks and how to stay safe. 

Where applicable, social worker and/or Virtual School Headteacher notified of any suspensions, and any risks will be discussed with them. 

Parents/Carers are provide with online safety support material. 


	Parents/Carers to be provided with additional support material to help them ensure their child is safe. 

School work set and monitored to ensure student is focusing on education.

If necessary, paper-based work to be set, to reduce time spent online. 

Check-ins carried out by staff (with the pupil and parents/carers) throughout the period of the suspension. 

	House and Safeguarding teams
	End of suspension
	4
	2
	8

	
	
	Risk Rating Low/Medium/High
	
	
	
	
	Risk Rating Low/Medium/High

	
	
	High
	
	
	
	
	Medium

	6. Risk of lost learning due to time away from the setting. 
	Pupil
	4
	4
	16
	It is a legal requirement for settings to provide work to the pupil whilst their suspension is in place. 


	

Where possible, staff to provide remote support to the pupil. 

Knowledge gaps to be accounted for in the pupil’s reintegration plan. 

Curriculum work set to ensure learning is maintained.
	House team and teachers
	End of suspension
	4
	2
	8

	
	
	Risk Rating Low/Medium/High
	
	
	
	
	Risk Rating Low/Medium/High

	
	
	High
	
	
	
	
	Medium

	7. Risk of emotional harm to a parent/carer as a result of the pupil spending increased time in the home during the day. 
	Parent/Carer
	4
	3
	12
	
The Trust’s wellbeing website has a range of information to support parents/carers with their own wellbeing. 

Where applicable, social worker and/or Virtual School Headteacher notified of any suspensions, and any risks will be discussed with them. 

	Where applicable, staff to work with social worker to identify extended family members/friends who can support the parents/carers during the suspension. 

Check-ins carried out by staff (with the pupil and parents/carers) throughout the period of the suspension. 

If necessary, a suitable alternative site will be used for the suspension, e.g. Alternative Provision. 

	House and Safeguarding teams
	End of suspension
	4
	1
	4

	
	
	Risk Rating Low/Medium/High
	
	
	
	
	Risk Rating Low/Medium/High

	
	
	Medium
	
	
	
	
	Low








Guidance Notes
When calculating a Risk score for a hazard, you will need to award a score of between 1 and 5 for Severity and again for Probability, based on the following criteria:

Severity – What is the potential level of harm?		Probability – What is the likelihood of harm being caused?

	Score
	Definition
	
	Score
	Definition

	1
	Minor Injuries or Illness
	
	1
	Very Unlikely

	2
	‘Lost Time’ Injury or illness
	
	2
	Unlikely

	3
	‘Over 3 Day’ Injury or Illness
	
	3
	Likely

	4
	Major Injury or Illness.
	
	4
	Very Likely

	5
	Fatality, Disabling Injury or Illness
	
	5
	Almost Certain

	
Severity x Probability = Risk !



           
The resulting ‘Risk’ score should be no more than 25, and should give a ‘Risk Rating’ which correlates with the Risk Matrix below. 

The Red / Amber / Green aspect of the table indicates the Risk Rating which should be indicated in the preceding hazard assessment table as an ‘at a glance’ indicator.

	
	
	Risk Matrix
	
	Score
	Action Required

	
	
	Severity
	5
	10
	15
	20
	25
	
	1-6
	Continue to review working practices on a regular basis and implement any additional control measures required within the timescale given in the Risk Assessment.

	Risk Ratings
	
	
	4
	8
	12
	16
	20
	
	8-15
	Implement control measures within time scale shown in Risk Assessment and review working practices on a regular basis. Review working practices used to reduce the probability of an accident to the lowest level possible – involve employees in the consultation.

	
	Low
	
	
	3
	6
	9
	12
	15
	
	
	

	
	Medium
	
	
	2
	4
	6
	8
	10
	
	16-25
	Do not allow work to start - review working practices Immediately. Implement all additional control measures identified in the Risk Assessment, within the given timescales. Continue to review and implement additional control measures until the probability of an accident is reduced to the lowest level possible. (Employee consultation should be included in the review).

	
	High
	
	
	1
	2
	3
	4
	5
	
	
	

	
	
	
	
	
	
	Probability
	
	
	



| Severity x Probability = Risk               | ‘Risk Rating’  is defined as Red/Amber/Green in accordance the guidance at the end of this document |
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